THE PENNSYLVANIA STATE UNIVERSITY
Environmental Health & Safety

Date: January 21, 2008
To: Safety Council Minutes
Subject: Minutes of Meeting — January 16, 2008

. CALL TO ORDER

A. Ms. Claver called the meeting to order at 9:30 a.m.
1. WELCOME
A. Ms. Claver welcomed members to the January meeting.

1. REVIEW OF THE MINUTES FROM DECEMBER 12, 2007

A. The minutes were approved as printed and distributed.

IV. TOPIC OF THE MONTH

A. Ms. Richel Perretti, Risk Management, gave a presentation on the “Alcohol
Policy”. The presentation is attached to these minutes. Questions pertaining to
this presentation or policy should be directed to the Risk Management office at
814-865-6307.

V. ADMINISTRATIVE

A. Ms. Claver advised on the phone sticker status. Several areas have been
completed and Office of Physical Plant continues to place stickers.

B. The new key system for Big Hollow Road has been incorporated at both gates and
only works units or agencies that need access will be permitted.

C. Ms. Claver reported that additional correspondence has been received from
OSHA and reaffirmed that OSHA has jurisdiction at Penn State. In the future
weeks, Ms. Claver will be in meetings to determine the next steps.



V1. FIRE PREVENTION

A. Mr Triebold reported that there were thirty-four fire alarm activations during the
month of December with twenty-two alarms originating in student residences.
One fire occurred in a university building which caused damage to flooring and a
guardrail panel.

B. Mr. Triebold presented pictures and discussed a fire which occurred in an elevator
lobby during the month of December. The fire involved several trash bags and a
vacuum cleaner. The fire which was discovered by a building occupant damaged
the floor and a glass guardrail panel. Multiple emergency response agencies
responded and the fire was quickly extinguished using a portable fire
extinguisher. There were no injuries as a result of the fire. The building was
evacuated during the fire and occupants were allowed to re-enter once the
building was determined safe to occupy. No cause of the fire has been determined
yet.

VIl. OCCUPATIONAL HEALTH

A. Mr. Linsenbigler reviewed PSU injury trends for the past four calendar years.
After three successive years of reductions, the number of injury reports submitted
rose slightly from 1,596 in 2006 to 1,663 in 2007. A total of fifty-three "lost
time™ injuries (those requiring seven or more days away from work) occurred
during 2007. These injuries account for the majority of workers compensation
costs and have been reduced by over 50% since 2004.

VIll. MISCELLANEQOUS

A. Mr. Joe Armstrong, PMA, advised Council that numerous training videos are
available through PMA.

B. Ms. Snook reminded Council to advise of any changes in contact information.
The list needs to be current in case of emergencies.

C. The Topic of the Month for February will be “Safety Considerations of SY 19
“presented by Tom Sowerby and Eric Bauman.

IX. ADJOURNMENT

A. Ms. Claver adjourned the meeting at 10:40 a.m.

THE NEXT MEETING OF THE UNIVERSTIY SAFETY COUNCIL WILL BE HELD
FEBRUARY 20, 2008 AT 118 ASI BUILDING AT 9:30 A.M.




Members Present: E. Boeldt, R. Brouse, B. Cain for J. Burket, M. Claver, C. Colborn, M.
Dennis, E. Dobo, S. Foard, K. Frederick, K. Mogle for G. Henry, M. Herbert, C. Johnstonbaugh
for B. Holden, D. Iddings, R. Perretti for G. Langsdale C. Hatzell for Christina McGinley, C.
Kanour, M. Linsenbigler, J. Williams for P. Peworchik, R. Pruss, K. Mozley-Bryan, S. Koontz
for C. Rickards, R. Stoner, S. Triebold, L. White, J. Wieshaupt, D. Will, D. Witmer

Areas Not Representated: Animal Resource Program, College of Information Sciences &
Technology, College of Liberal Arts, Intercollegiate Athletics, Military, Office of Physical
Plant, Commonwealth Services, Office of Physical Plant, Office of the Vice President for
Research and Graduate School, Smeal College of Business

Guests: Joe Armstrong - PMA

Respectfully submitted, Jill Snook
Secretary, University Safety Council

JMS/jms
Attachment



Alcohol Policy Presentation for University Safety Council
Presented on January 16, 2008 by Richel Perretti
There are three University policies that relate directly to Alcohol.

*« AD18
* FN10
* FNGO06

Policy AD18 POSSESSION, USE AND DISTRIBUTION OF ALCOHOLIC BEVERAGES
The use, possession and distribution of alcoholic beverages are prohibited upon the property of
The Pennsylvania State University unless specifically authorized.

Non-University Groups

This policy clearly outlines that non-University Groups will not be granted permission to use or
possess alcoholic beverages and references Policy AD02 NON-UNIVERSITY GROUPS USING
UNIVERSITY FACILITIES. (*Rare exception may be given but must be affirmatively approved
by the Senior Vice President for Finance and Business, Gary Schultz.)

University Groups

Facilities used for classrooms, lecture halls, laboratories, libraries, research areas, or within
buildings, arenas or areas where athletic events, lectures or concerts are held, during such events
or activities specifically prohibit the use, possession and dispensing of alcoholic beverages.
Permission will not be granted to use or possess alcoholic beverages in a facility which is being
used for one of the above functions at the time of the request. If the facility at the time of the
request would normally be closed, or has access limited to invited guests, permission to possess
and use alcoholic beverages may be granted with appropriate approval.

AREAS OPEN TO THE PUBLIC:

The possession and use of alcoholic beverages in areas open to the public, including areas of
buildings open to the public are prohibited unless approved by the Senior Vice President for
Finance & Business (at University Park) by using the Permission to Possess/Use Alcoholic
Beverages Form and routing through the department’s budget executive.

Keep in mind that permission will not be granted for undergraduate student groups or
organizations to use or possess alcoholic beverages since, by the nature of the organizations,
most of the members in the groups or organizations are under the age of twenty-one (21) years.
Also, the Vice President for Student Affairs is to be consulted before permission is granted to use
or possess alcoholic beverages in a facility or area generally used for undergraduate non-
academic functions at the University Park campus, such as the Hetzel Union Building, dining
halls, Robeson Cultural Center, etc.



PRIVATE OR CLOSED AREAS:

The possession and use of alcoholic beverages are prohibited in conference rooms, offices, office
reception rooms, closed buildings and areas of buildings not open to the public or from which the
public has been excluded, unless approved by Senior Vice President for Finance & Business (at
University Park) by using the Permission to Possess/Use Alcoholic Beverages Form and routing
through the department’s budget executive.

STANDING EXCEPTIONS:

The possession and use of alcoholic beverages, subject to the laws of the Commonwealth, are
permitted in a facility licensed by the Pennsylvania Liquor Control Board, and in individual
housing units (rooms, apartments and homes) owned by The Pennsylvania State University.
Policy FNG10 and FNO6 address group meals/meetings and alcoholic beverages and are the
administrative guidelines when having alcohol at an event has been appropriately approved.
Policy FN10 OTHER BUSINESS EXPENSES AND ACTIVITIES

ALCOHOLIC BEVERAGES:

Definition -

Any beverage for which the Pennsylvania Liquor Control Board has jurisdiction, including beer
and wine. (See also Policy AD18.)

Policy -

Alcoholic beverages and related costs (i.e., bartending services) are only permitted to be
purchased from University funds for events involving University guests, and in those cases, can
only be charged to unrestricted donor funds. Alcoholic beverages and related costs cannot be
charged to general funds, miscellaneous general research funds and/or endowed funds (unless the
guidelines specifically permit the purchase of alcoholic beverages). There must be a valid
business purpose for the event and the presence of the guests. It is not permissible to provide
alcoholic beverages purchased from unrestricted donor funds at events involving only
employees, employee’s spouses or partners, and/or students, with certain limited exceptions (See
ENGO06 ).

Given the increased potential liability involved in providing alcoholic beverages at events funded
by University funds, restrictions apply to events held at personal residences or if catered. See
ENGO6 for details.

Policy FNG06 GUIDELINES REGARDING OTHER BUSINESS EXPENSES AND
ACTIVITIES

ALCOHOLIC BEVERAGES:

As detailed in EN10, alcoholic beverages and related costs (i.e., bartending services) are only
permitted to be purchased from University funds for events involving University guests, and in
those cases, can only be charged to unrestricted donor funds. Alcoholic beverages and related
costs cannot be charged to general funds, miscellaneous general research funds and/or endowed
funds (unless the guidelines specifically permit the




purchase of alcoholic beverages). There must be a valid business purpose for the event and the
presence of the guests. If the event is being held on campus, but not in one of the facilities
managed by Penn State Hospitality Services, compliance with AD18 is required, even if the
alcoholic beverages being provided will not be paid from University funds. This requires
completion of the Permission to Possess/Use Alcoholic Beverages form.

The following are additional guidelines:

Alcoholic beverages purchased as part of a group meal (including applicable taxes and gratuity)
must be separated from the cost of the group meal and charged to unrestricted donor funds. The
balance of the group meal, if permissible, may be charged to general funds (up to a per person
limit of the per diem amount for the location, as noted above under Group Meeting/Group Meal
Expenses). If alcoholic beverages are included as part of a group meal, a receipt detailing the
alcoholic beverages is required. Purchase of alcoholic beverages should be reasonable and
prudent in relation to the total cost of the meal or event; any costs determined by the Financial
Officer to be excessive, will not be reimbursed and will be considered personal expenses.
Employee Only Group Meals/Events

» Any purchase of alcoholic beverages and related costs at employee only group
meals/events is considered a personal expense and will not be reimbursed or
permitted as expenditure against any University funds. Spouses/partners, children,
University retirees, and Penn State students cannot be considered university
guests for purposes of this guideline. In other words, including spouses/partners
or graduate assistants/fellows with employees does not allow for the provision of
alcoholic beverages from any University funds.

» Group meals/events hosted and attended by the President, Provost, Vice-Presidents,
Vice-Provosts, Deans or Chancellors (the latter with the approval of the VP for
Commonwealth Campuses) can provide alcoholic beverages paid from
unrestricted donor funds.

» Any exceptions must be approved by the Corporate Controller.

Events/Group Meals with Students as Guests

» The following approvals are required if the event involves alcoholic beverages and
Penn State students as guests: 1. Purchase of alcoholic beverages for events with
guests that include Penn State graduate students must be approved in advance by
the Administrative Officer. 2. At University Park, the purchase of alcoholic
beverages for events with guests that include Penn State undergraduate students
must be approved in advance by the Vice President for Student Affairs.
3. At non-University Park Locations, the purchase of alcoholic beverage for events with guests
that include Penn State undergraduate students must be approved in advance by the Chancellor
and Director of Student Affairs at that location. For any events held on-campus, a Permission To
Possess/Use Alcoholic Beverages form must be completed/approved. A copy of the approved



form must be forwarded to the Senior Vice President for Finance & Business/Treasurer.

4. These approval requirements do NOT apply to events held at private residences. In those
situations, the host is expected to use their judgment and assumes all liability related to serving
alcoholic beverages when students are present.

Alcoholic Beverages at University-Funded or Sponsored Events As noted in FN10, the
provision of alcoholic beverages at University-funded or sponsored events holds increased
potential for liability. The following are requirements which must be met for all University-
funded or sponsored events which include the serving of alcoholic beverages, even if provided
through a cash bar, or paid by an outside sponsor or individual:

« If the event is held at an established hotel, restaurant or other facility, bartender services must
be provided by the facility. All agreements must be reviewed and signed by Risk Management,
as required by Policy FN11.

* If the event is being held at a personal residence or a facility which does not offer catering or
bartending services (such as a community center or outdoor venue):

o If a caterer is used and will provide the bartender, then the caterer must have
appropriate liquor liability insurance, even if the caterer is not supplying
the alcoholic beverages.

o If a caterer is used and the only alcoholic beverage being served by the
caterer is wine during a meal, no bartender is required, but the caterer
must have the appropriate liquor liability insurance, even if the caterer is
not supplying the alcoholic beverages.

Only caterers listed by Risk Management as having liquor liability coverage may be used for
such events. A listing of approved caterers is available at http://quru.psu.edu/risk/caterers/

If a caterer is used, but does not supply or serve the alcoholic beverages, liquor liability
insurance is not required. However, the department is responsible to procure a certified bartender
to serve any alcoholic beverages provided.

If no caterer is used, or if the caterer will not be serving the meal and more than 20 people are
attending, a certified bartender, who has been credentialed as either "Training in Intervention
Procedures by Servers" (TIPS) Certified or "Responsible Alcohol Management Program”
(RAMP) Certified, must serve the alcoholic beverages.

If the only alcoholic beverage being served is wine during a meal, or if 20 people or less are
attending, no bartender is required, but the host is responsible for any liability arising from the
provision of alcoholic beverages at the event.

To obtain training, or to secure a TIPS-certified bartender for an event, areas may contact Penn
State Hospitality Services, an authorized TIPS trainer. The Pennsylvania Restaurant Association
provides TIPS training,




and provides discounts on the price of training given Penn State's membership in that
organization. Penn State will not reimburse for the cost of TIPS training, except for those
employees where it is a job requirement. Costs for bartending services must also be charged to
unrestricted donor funds.

Goal:

When alcohol is involved the potential for liability is greatly increased. These policies are in
place to help manage this liability and minimize the risks to the University community.

» When an outside caterer is used to serve alcohol their liquor liability insurance
allows the University to transfer the risk to the caterer.

» When the University hires a certified bartender to serve alcohol the University’s
liquor liability insurance is in effect, but the bartender’s certification is another
method to manage potential risks.

* Approval for when students are to be in attendance at a University event where
alcohol is present is intended to give adequate review to determine if it is
appropriate.

Scenarios:
Scenario #1
In this scenario the University is holding an event at a facility off-campus that does not serve
alcohol as part of their catering service and there are 20 or more people in attendance. In this
case if alcohol is served it must be served by a RAMP or TIPS certified bartender (with a current
certification).
This certified bartender does not need to have liquor liability insurance, but must be paid by or
be an employee of the University when providing bartender services. In other words the certified
bartender is not able to volunteer their services or must be an employee of the University.
In this scenario the University's liquor liability insurance covers the event.
Scenario #2
In the scenario that the University is at a facility off-campus and there are less than 20 people OR
only wine is being served with dinner then the University is not required to have a certified
bartender, but the host is responsible for any liability arising from the provision of alcoholic
beverages at the event.
This means the "employee” in charge of the event would be personally responsible for anything
that happens as a result of alcohol being at that event and if the employee does not want this
responsibility they would only have two options: 1) get a certified bartender or 2) not serve
alcohol.
Questions:

Contact the Risk Management Office at 865-6307.



