


Instructions for Posting

o These postings must be placed side by side on bulletin boards in a conspicuous place
in each building throughout your area of responsibility where notices 1o employees
(e.g. Human Resource, Labor Relations) are customarily posted.

e There must be at least one copy of the posting in every building to which employees
report each day.

¢ These postings must not be altered, defaced, or covered by any other material.

» After the notices have been posted, please refurn a copy of this memo to EHS with
your signature and date verifying that they have been posted in all required locations
in your area of responsibility. We also ask that you:

1. Maintain a list of locations where these postings have been placed
2. Check the postings periodically (e.g. every 6 months) and document that they are
still in place. Maintain this document within your files.

A copy of this letter is available on the EHS Website at:

http://www.ehs.psu.edu/commonwealth/osha posting memo.pdf

Please call Steve Foard or me if you have any questions about these postings.

The OSHA Job Safety and Health Notice and Penn State Safety Commitment notices have
been posted in all required locations at:

Campus:

Name (please print):

Signature:

Date:

Cc:  S.Foard
C. Hurley
G. Hurley
K. Lumley-Sapanski
R. Maney
S. Maruszewski
D. Sieminski
J. Snook
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